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1. OBIIUE TTOJIOKXEHM A
1.1. bByxranrepus sBnsfeTcs CTPYKTypHBIM IOApa3fielieHreM I ocynapCTBEHHOIO
aBTOHOMHOTrO  ydpexnaenus  HMpkyrckoiti  obmactu  «llentp OLIEHKU
IPO(QECCHOHANBHOIO MAacTepCTBa, KBATU(UKALMK MEIaroroB ¥ MOHUTOPHHIA
KadecTBa obpazoBanus» ['AY MO IIOIIMKuMKO.
1.2. byxrantepus co3JaeTcss H JIUKBUAUPYETCS IPUKA30M PYKOBOIUTEN
Opra’u3aluu. )
1.3. byxrantepuro Bo3IyIaBiseT IMIaBHBIN OyXraiaTep, Ha3HaYaeMEId Ha JOJDKHOCTD
ITPHKA30M PyKOBOJHUTENs OpTaHHU3aIUH.
1.4. Ha Bpems OTCyTCTBHS TIJIaBHOIO OyxrajiTepa PyKOBOICTBO OyXrajrepueit
OCYLIECTBJIIET BEAYIIUM Oyxrantep WM BeIyLIHi 3KOHOMIMCT II0 COTJIACOBAHHUIO
CTOPOH.
1.5. Corpynuuku OyxranTepud Ha3HAYAIOTCS M OCBOOOXKIAIOTCS OT 3aHHMAaeMOM
JIOJDKHOCTH IIPHKA30M PYKOBOAMTENS OPraHH3alUU I10 MPEICTABICHHUIO IIABHOTO
Oyxranrepa.
1.6. T'maBHBIM Oyxranrep Ha3HAa4aeTCs H OCBOOOXKIAETCS OT 3aHUMAEMOMU
JOJDKHOCTH IIPUKA30M PYKOBOJUTEIIS OpraHU3aIliH.
1.7. B cBOel nesTenbHOCTH OyXTalTepus PyKOBOACTBYETCS:

— JIEeUCTBYIOIIHUM 3aKOHOJATENbCTBOM Poccun 51 HOPMaTHUBHOU
JOKYyMEHTAIMeH, pacIpOoCTpaHSIOIIeNCs Ha JeATelIbHOCTh OyXrajaTepwH,
CTaHJapTaMHU B O0JIaCTH perylupoBaHus OyxydeTa,

— YCTaBOM OpraHH3alluy;

— YYETHOU MOJIUTHKOM;

— HACTOSAIIUM IO0JO0XKEHHUEM;

— WHBIMU JIOKaJIbHBIMU aKTaMH{ OpTraHU3aIluH.

2. CTPYKTVYPA
2.1. CTpyKTypy ¥ IITaTHYIO YUCICHHOCTH OYXTaJITepHH YTBEPKIAeT PyKOBOJUTEND
OpraHM3aliy II0 IPEJCTaBIEHUIO [NIABHOTO OyxrajiTepa W IO COMIACOBAHHIO C
PYKOBOJIHUTENIEM OTZEIIA IPaBOBOI'0, KaApOBOro 00eclieueHns 1 IeIOMPOU3BOICTBA.
2.2. Pacnpenenenue 00s3aHHOCTEH MeXIy COTPYAHHKaMH OyXralTepuu
IIPOU3BOJIATCS TTIaBHBIM OyXTajaTepoM.

3. 3AIAYA

3.1. OcymecTBieHre BHYTPEHHEIOo  KOHTpOJS  COBEpIIaeMBIX  (DaKTOB
XO35IICTBEHHOM XXW3HHU B IIpefiesiaX KOMIIETSHIINU COTPYIHUKOB OyXTralTeprH.

3.2. ®opmupoBaHHE IOJHOW U [OCTOBEpPHON HHGOPMAIMK O IESTEILHOCTH
OpraHM3allid ¥ €€ HMYIIECTBEHHOM IIOJIOXKEHHH, HEOOXOIUMOW BHYTPEHHHM
IIOJIB30BATENIIM OyxranTepckodl ((pHHAHCOBOM) OTYETHOCTH — PYKOBOMUTEISAM,
ydpeauTensiM, COOCTBEHHMKAM HMYIIECTBa OPraHU3alldH, a TaK)Xe BHEIIHUM
[IOJIB30BAaTEesIM — HHBECTOpaM, KpEeAWTOpaM H JPYTHMM  II0Jb30BaTENISM
OyxranTtepckoi ((HHHaHCOBON) OTYETHOCTH.

3.3. Ob6ecneuenne wuHPOpMaIUeli, HEOOXOTUMOW BHYTPEHHHM U BHELIHHM
ITOJIB30BATENIM OyXTraJITepCKOW OTYETHOCTH IS KOHTPOJIS 3a COOJIIOJeHHEM



3aKOHOHaTenbCTBa Poccuiickoli @enepauuu TPU  OCYIIECTBICHHH CHEIOK,
COOBITHH, oOmepanuii, CBA3aHHBIX C JESTENbHOCTBIO OPraHM3allud, WX
11e1€CO00Pa3sHOCTRI0, HAIMYMeM K JBIDKEHHEM HMYINECTBA M 00S3aTeNbCTB,
UCTIONIb30BaHUEM MAaTe€pHabHBIX, TPYAOBBIX M (DHHAHCOBBIX pECYPCOB B
COOTBETCTBHUU C YTBEPXKIECHHBIMA HOPMaMH, HOpMaTUBaMH B CMETAMH.

3.4. IIpenoTBpallieHle OTpULATENBHBIX Pe3yIIbTATOB AEATEIBHOCTH OPraHU3alliy 1
BBISBIICHHE BHYTPHXO3SMCTBEHHBIX pe3epBOB olecrmeueHuss ee (DUHAHCOBOM
YCTOWYHBOCTH.

4. ®YHKIIMN
4.1. ®opMHpOBaHUE YYETHOH IMOJUTHKH B COOTBETCTBHH C 3aKOHOLATENHECTBOM O
OyXraJlTepcKOM ydeTe ¥ HaIOTOO0I0KEHUH UCXOS U3 CTPYKTYPHI M 0COOEHHOCTEH
NESTEIbHOCTH OpraHu3allid, HEOOXOAMMOCTH ofecmeueHus ee (QHHAHCOBOM
YCTOMYUBOCTH.
4.2. PaboTa 1o MoAroToBKe U MIPUHATHIO pabovero riana c4eToB, (OpM IEPBUYHEIX
YYETHBIX JOKYMEHTOB, NPUMEHSAEMBIX Ui 0QOpMIIeHUS (aKTOB XO3SMCTBEHHOMN
XKU3HH, PETUCTPOB OyXydera.
4.3. Pa3zpaboTka (opM IOKyMEHTOB BHYTpeHHeH Oyxrantepckoil ((puHaHCOBO)
OTYETHOCTH.
4.4. ObecrieyeHne opsiIKa IPOBEAEHHUS HHBEHTAPU3aIMii AKTHBOB M 003aTENIbCTB.
4.5. Obecneuenre COOMIONEGHUS TEXHONOTMH 00pabOTKH  OyXraiTepcKoi
MHGOpPMAIINH U IOPSIKa TOKyMEHTO000pOoTa.
4.6. HempepsIBHEIN y4eT aKTUBOB, 00s3aTENILCTB, (DAKTOB XO3AHUCTBEHHOM KU3HHU,
VICTOYHHMKOB ()MHAHCHUPOBAHHS AEATSIPHOCTH OpPTraHHM3alliH, JOXOJIO0B, PACXO0B,
MHBIX 00BEKTOB y4eTa, YCTaHOBJIEHHBIX (elepalbHBIMU CTaHIaPTaMH.
4.6.1. CBoeBpeMeHHOE OTpak€HHEe Ha cYeTax OyXydeTa OIepallHii, CBA3aHHBIX C
JBHKEHUEM OCHOBHBIX CPEACTB, TOBAPHO-MATEPUANBHEIX IIEHHOCTEN U IEHEXKHBIX
CPEACTB H T. 1.
4.6.2. Yuer uzgepKeK IPOU3BOACTBA U OOpAaIeHNUs], UCIIONHEHHUS CMET PacXOJIOB,
peanu3alyy NPOLyKLHUHU, BEIIIOJHEHUS paboT (YyCIIyT), pe3ylbTaToB AeATEILHOCTH
OpraHU3allvH, a TaKKe (PUHAHCOBBIX, PACUETHBIX ¥ KPEIUTHBIX OIIEpPALIHi.
4.7. CBoeBpeMEHHOE U IPaBIIIbHOE 0QOPMIICHUE JOKYMEHTOB ISl OPraHMU3al[dy U
BefleHHsl Oyxydera, oOeclieueHHe HX COXPAHHOCTH, O(QOPMIIEHMS W CHAYd B
YCTaHOBJIEHHOM MOPSIKE B apXUB.
4.8. CocraBieHre 5KOHOMHMYECKH OOOCHOBAaHHBIX OTYETHBIX KAIBKYJISIHI
ce0eCTOMMOCTH NPOIYKIIHH, BEITOJIHIEMbIX paboT (yciyr).
4.9. ObecniedeHre CBOEBPEMEHHBIX U TOJIHBIX PACUETOB 110 3apabOTHOM IjIaTe.
4.10. IlpaBunpHOE HadyHCIEHUE U IepeUHCIIeHNe HAJIOTOB M COOPOB B OHOIKETEI,
CTPaxXxOBBIX B3HOCOB B TI'OCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, ILIATEKEH B
OaHKH, CpPeJCTB Ha (PUHAHCUPOBAaHKE KATUTAIBHBIX BIIOKEHHM U T. 1.
4.11. Iloramenue B yCTaHOBJIEHHbIE CPOKHU 3aJ0JDKEHHOCTEH OaHKaM IT0 CCyaaM,
KpeOuTam.
4.12. OruncneHue CpencTB Ha MaTepHalbHOE CTHUMYJHUPOBAaHHE COTPYIHHUKOB
OpraHu3aIiy.



4.13. Yyactue Hapsxy ¢ IOpyTMMH CIy>)kOaM{d B TIPOBEICHHH 3KOHOMHYECKOTO
aHalM3a XO3ANCTBEHHO-(QUHAHCOBOM JESATENBHOCTH OpPTraHM3alldd I10 JIaHHEIM
OyXrajTepcKOoro y4dera U OTYETHOCTH B LIEJISIX BBISABJIECHUS BHYTPHXO3AHMCTBEHHBIX
Pe3epBOB, YCTPAHEHUS II0TEPh U HEMTPOU3BOACTBEHHBIX 3aTpar.

4.14. Yyactue B 0pOpMIIEHHH MaTEpHaJIOB 10 HEJOCTAYaM 1 XUINEHUAM JEHEKHBIX
CPEICTB U TOBapHO-MaTepHAJIbHBIX LIEHHOCTEH, ITepeiada B HeOOXOUMBIX CITyqasx
3THUX MaTEPUAIIOB B CIIEICTBEHHbIE U CyeOHbIC OPTaHbl.

4.15. Vdactue Hapsmy C pyKOBOJHUTEJIEM B BOIPOCax pa3MeEINeHHs CBOOOIHBIX
(MHAHCOBBIX CpeACTB Ha OaHKOBCKMX JEMO3WTHBIX BKJIanax, KOHTPOJIbL 32
IIPOBEICHNEM YYETHBIX OIlepaluil ¢ AEMO3UTHBIMU U KPEOUTHBIMH JTOTOBOPAMH,
IIeHHBIMU OyMaramu.

4.16. ObecnedeHrue CTPOroro  COONIOAEHHS CMET  aIMHHHUCTPATHBHO-
XO3dMCTBEHHBIX M JPYI'MX pacxolOB, 3aKOHHOCTH CIIHMCAaHUS CO CYETOB
OyXraaTepcKoro ydera Heoctad, 1eOUTOPCKOM 3aM0IKEHHOCTH U IPYTUX [TOTEPE.
4.17. KoHTponp KaccoBOM IUCHUIUIMHBI YIIOJHOMOYEHHBIMH COTPYIHHKAMH
OyxranTepuu B Ipefelax KOMIIETEHI[MM, YCTAHOBJIEHHOW JOJKHOCTHOM
MHCTpyKIUeHN U nonoxeHnamu banka Poccuw.

4.18. CocraBnenue OanaHCa W OIEPaTHBHBIX CBOIHBIX OTYETOB O JOXOJaX H
pacxomax CpencTB, o0 KCIIONB30BaHWU OrOIKeTa, Opyroil OyxraiaTepckoil u
CTATUCTUYECKON OTYETHOCTH, IIPEACTABICHHE HX B YCTAaHOBIICHHOM IIOPSIKE B
COOTBETCTBYIOIIIME OPraHkbl.

4.19. PaccmoTpeHrMe ¥ BHU3HpPOBaHHE TJIABHBEIM OyXTaJlTepOM OCHOBaHUMU I
IIPUEMKH U BBIJIAYU IEHEXHBIX CPEACTB, JOTOBOPOB U COTJIAIICHUM, 3aKITF0OYaeMBIX
OpraHM3alyell Ha [ToJly4eHNe UK OTITYCK TOBapHO-MaTepHabHBIX IIEHHOCTEN U Ha
BBITIOJHEHKE paboT U yCIIyT, a TaKXkKe JOKYMEHTOB, yCTaHOBJICHHBIX B COOTBETCTBUHU
¢ ImyHKTaMH 4.2—4.3 HACTOAIIErO MOJIOXKEHHUS.

5.IIPABA
5.1. byxranTtepus uMeer cieaylomue npasa.
5.1.1. TpeboBaTe OT BcexX IMOApa3felieHH OpraHW3allid COOIOICHUS IOPAIKa
o(opMIIeHHS OTlepaliil M MpeACTaBIeHUS] B YCTAHOBJIEHHBIE CPOKHM HEOOXOMUMBIX
JIOKYMEHTOB U CBEJICHUM.
5.1.2. Tpe6GoBaTh OT pyKOBOIUTENEH CTPYKTYPHBIX IO Ipa3/ielIieHHil OpraHu3alui U
OTHAENIBHBIX CIENUAINCTOB IIPUHATHS MeEp, HalpaBlIeHHBIX Ha O0OeCIeYeHHue
IIPaBUJIBHOM OpraHusanuu Oyxyuera.
5.1.3. BHoOCHTH mpennoXeHWs PYKOBOACTBY OpraHM3allMd O IIPHUBJICYECHHH K
MaTepUaIbHON ¥ IUCLUUIUIMHAPHOW OTBETCTBEHHOCTH MJOJDKHOCTHEBIX JIHI[ ITIO
pe3yabpTaTaM IPOBEPOK.
5.1.4. He npHHUMATH K WCIIONHEHMIO ¥ O(hOPMIEHHIO JOKYMEHTHI II0 OIepaIysM,
KOTOPBIE IPOTUBOPEYAT 3aKOHOAATENIbCTBY U YCTAHOBIEHHOMY HOPSIKY ITPUEMKH,
XpaHEHUs U pacXOJOBaHUA [EHEXKHBIX CPENCTB, TOBAPHO-MATEPUATIBHBIX U IPYTHUX
LIEHHOCTEH, a Takxke 0e3 COOTBETCTBYIOLIErO paclIOpsDKEHHS OUpPEKTopa
OpraHu3aliy U HadaJIbHUKA FOPUANYECKOr0 OTIeNa.



5.1.5. Bectu nepenucky mo BompocaMm OyXTralTepcKOTO y4deTa W OTYETHOCTH, a
TaKXXe JIpYyrdM BOIpOCaM, BXOJSIIMM B KOMIETEHLHIO OyXrajiTepud W He
TpeOYIOIIUM COTTIacOBaHUS C PyKOBOJHUTENIEM OpraHH3allkH.

5.1.6. [IpencraBuTenbCTBOBATE B YCTAHOBIEHHOM MOPSIIKE OT UMEHH OPraHU3aI[UK
II0 BOIIPOCaM, OTHOCSIIIMMCS K KOMIIETEHIINH OyXTaJITepuH, BO B3aUMOOTHOIIEHUIX
C HAQJIOTOBBIMH, (MHAHCOBEIMH OpraHaMH, OpraHaMHd TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (OHIOB, OaHKaMM, KPEIUTHBIMH VUPEKIACHHSIMM, HHBIMA
rOCyJapCTBEHHBIMA OpTraHM3allMsIMH, a TakkKe JPYyTUMU OpTraHH3alHsIMH,
YUPEXKACHUSIMH.

5.1.7. I'lo cornacoBaHHIO ¢ PyKOBOJUTENEM OpPTaHU3aIMU IIPUBJIEKATh SKCIIEPTOB U
CIEIUAIMCTOB B 00JIaCTH OyXTalTepCKOro y4era Ui KOHCYJIbTaIl|i, MOATOTOBKH
3aKJIIOYEHNN, PEKOMEHIALUN U MIPEIJIOKEHUH.

5.1.8. laBaTh yKa3zaHUs CTPYKTYpPHBIM IIOJpa3ldelIeHUsM OpraHu3alud II0
BOIIPOCaM, OTHOCAILIUMCS K KOMIIETEHIMHM OyXTrajqTepud M BBITEKAIOIIUM U3
(GyHKIMH, KOTOpBIE IIepeUrCIIeHbl B HacTosmeM [lomoxeHuH.

5.1.9. TpeboBaTh W moiy4YaTh MaTepHallbl, WHMOPMAIUIO, HEOOXOIWUMBIE IS
NEeATEIBHOCTH

OyxranTepuu, OT CTPYKTYPHBIX IOApa3AelieHui OpraHu3allni.

5.1.10. Obpamatscst ¥ MONyYaTh OT CTPYKTYPHBIX IOApa3ieeHU opraHu3allii,
TOCYAapCTBEHHBIX TPENNPUITHA U YIPEKICHUH HEOOXOIMMYIO METOIUIECKYIO,
IIPAaBOBYIO U KOHCYJIBTAIIIOHHYIO IIOMOIIb B BRINIOJHEHUH 3324, BO3JIOKEHHBIX Ha
OyxranTepuro.

5.1.11. [laBaTh pa3psACHEHUS U PEKOMEHIAIMKW MO BOIPOCaM, BXOIAIINM B
KOMIIETEHIINIO OyXTalTepUU. :

5.2. 'naBHBIl OyXrantep UMeeT ClIeLyIoIINe paBa.

5.2.1. B cayuae oOHapyXeHHs HE3aKOHHBIX JeWCTBUM OJDKHOCTHBIX JIHII
TNOKJIaAbIBaTh O HUX PYKOBOJIUTEIIO OPraHU3aLUHU ISl IPUHATHS MEp.

5.2.2. BHoOCUTh IpEeNNOXEHHs PYKOBOACTBY OpraHW3allid O IEPEMEIICHAN
COTPYOHUKOB OyXrajTepud, HUX IOOIIPEHHH 3a YCIEelIHyI paboTy, a Takxe
IIPEIJIOKEHUS. O HAJIOXKEHUH [IWCLHUILUIMHAPHBIX B3BICKAHUM Ha COTPYIHHUKOB,
HapyILIAIKUX TPYAOBYIO TUCLUILIAHY.

5.2.3. CornacoBblBaTh C PYKOBOJUTEJIEM BOIIPOCHI Ha3HAY€HHS, YBOJbHEHHS U
IIepEeMEILEHUs COTPYIHUKOB OyXTralTepu.

5.2.4. IlprMeHATH MO COrJAaCOBAaHUIO C PYKOBOAWTENIEM OpPraHU3allid MeEpPBI
MOOIIpeHus TuO0 Mephl B3bICKaHUsL. Mephl B3BICKaHUS MOTYT MPUMEHATHCS TOT/Ia,
KOI/la COTPYIHHUK OyXrajTepuyd IOBTOPHO IOIYCTHJI OIMHMOKY, MPHUBEIIIYIO K
(MHAHCOBBIM IOTEPSIM IS OpraHMU3aIUH, JTUOO0 JOMYCTHI yTeUKy HWH(POpPMAIIUH,
HocsIel KOHGUACHIUANBHEIN XapaKTep.

5.2.5. IlpencraBnaTh pa3HOIIacusl PyKOBOOUTENIO OPraHHU3alyd B OTHOIIECHUU
BeJleHUsI OyXydera.

5.2.6. PykoBOACTBOBaTbCS NHCBMEHHBIMH PAaCHOPSDKEHUSMH PyKOBOIUTEIS
OpraHu3ali B Cilydae BO3HWKHOBEHUS pPa3HOITACHUN MEXIy PYKOBOIWUTEIEM H
IJIaBHBIM OyXranTepoM B OTHOIIEHUHU BelleHUs Oyxydera.



5.2.7. TpeboBanus OyxranTepuu B YacTH MOpsAKa O(OPMIIEHHS OIEpanyii 1
IIPEJCTaBIEHNUs B OyXralTepHio HeOOXOAUMBIX JOKYMEHTOB M CBENECHUH SBISIOTCS
00s13aTeNbHBIMU IJIS BCEX IOApa3/Ie/IeHH OpraHUu3aIlHH.

6. OTBETCTBEHHOCTb
6.1. CorpymHuku OyxranTepud HECYT OTBETCTBEHHOCTh 3a HajJexallee u
CBOEBPEMEHHOE  BBIIIOJHEHHE  (YHKIMN, TNPEeIyCMOTPEHHBIX  HACTOSIIUAM
IIOJIOKEHHUEM, B Ipefienax 00s3aHHOCTEH, BO3JIOKEHHBIX HA HUX IOJDKHOCTHBIMHU
UHCTPYKIUAMHU U HEIIOCPEICTBEHHBIMU PYKOBOIUTEIISMH.

7. SAKJIIOYUTEJIbHBIE TTOJIOXEHIMA
7.1. laHHBINA JOKyMEHT AEHCTBYET JI0 ero IepecMoTpa.



